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V/v thyc hiQn lQp hO so diQn tri tr6n HQ

th6ng quan ly vdn ban vi rli6u hanh

Hnng Y€n, ngdy 0J thdng V ndm 2023

Kfnh giri:
- Ldnh dpo So;

- Cic phong thuQc 36.

CEn cri Cdng vdn s6 882/SNV-CCHCVTLT ngdy 291612023 cua So NQi
vU v/v lpp h6 so diQn ttr tr6n HQ th6ng qu6n ly van b6n vd di6u hnnh; theo d6, Sd
Tdi chinh thitit 14p 178 hO so diQn tu.

Dti thgc hiQn viQc lap h6 so iliQn tri theo dting quy dinh cria ph6p luQt vA

c6ng t6c vdn thu, luu trfi vd hoan thenh c6c chi ti6u ph6t tri6n chinh quy6n cliQn

tri, chinh quyAn s5, dam b6o an ninh, an todn th6ng tin tr€n mdi truong m?ng,
GiSm cl6c y6u ciu c6c d6ng chi Ldnh d4o S&, c6n bQ, c6ng chirc, ngudi lao dQng

thgc hiQn mQt s6 nQi dung sau:

l. Truong phdng, Ph6 trucrng phong ili6u hanh c6c phdng thuQc So phd
bi6n, qu6n tri6t vi tri6n khai thgc hiQn dAy dri, nghiCm tirc c6c quy dinh li6n
quan cta ph6p luQt, c6c chu<mg trinh, k6 hopch, vdn bin chi dpo, hu6ng d6n cua

Trung uffig, ctra UBND tinh vC viQc lap hd so diQn tu vir giao nQp h6 so diQn tir
vdo Luu trf co quan gd-' Lupt Luu trfr ngay fillll2}ll; Nghi dinh

01/20134ID-CP ngdy O3lOll2Ol3 ctra Chinh phu quy dinh chi titit tni hanh mQt

sO aiAu cria LuQt Luu trfr; Nghi dinh s6 30/20204ID- CP ngey 051312020 cta
Chinh phu vC c6ng t6c vdn thu; Quy6t dinh s6 ZS1ZO|S/QD-TTg ngey nn .2Ol.8

cta Thri tu6ng Chinh pht vA viQc gtri, nhQn v6n b6n clien tt giira c6c co quan

trong hQ th6ng henh chinh nhd nu6c; Th6ng tu si5 }2lzOlglTT-BNV ngey

24l}ll20l9 ctra Bq Ngi us 16 quy dinh ti6u chuAn dir liQu th6ng tin dAu vio vir
^ 
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y6u cdu bio quin tai liQu luu trir diQn tt; Th6ng tu sO l0l2022lTT-BNV ngey

lgll2l2o22 oiua BO Ngi vu quy dinh thdi hpn b6o quin tdi lieu; Quytit dinh s6

6O12O2LIQD-UBND ngey 281612021 vA ban hanh hanh Quy chti c6ng t6c vdn

thu, luu trfr tr6n dfa bdn tinh; Quy6t Ointr sO ZSOIqD- UBND ngay 0910212023

ud Ban henh Chucrng trinh "Cdng UO tai HQu luu trft dang dugc b6o quin t4i Luu

trft lich su tinh Hung YOn phgc vg xdy d\mg, ph6t tri6n kinh t6 - xd hQi, b6o vQ

chu quyAn d6t nu6c" giai do4n 2022 - 2030; K6 ho4ch sO ZAXH-UBND ngdy

2lly2l2o23 v6 ph5t tri6n chinh quy6, diQn ttr, chinh quyA, t6, de- b6o an ninh,

an toin th6ng tin tr6n m6i truong m?ng ctra tinh Hmg YOn ndm 2023;KO hoac!-
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s6 13/I(H- UBND ngey rclo2l2o23 cria UBND tinh vO k6 ho*ch c6ng t5c vdn

thu, luu trft ndm 2023 tren dla bdn tinh; Hu6ng d6n sO 8l/I{D-SNV ngay

iiginZtvd thyc hiQn c6ng t6c van thu, luu trfr trong c6c co quan, t6 chirc hdnh

chinh nhir nu6c tinh Htmg Y6n; Hu6ng dan s6 0l/HD-SNV ngey fi10112022

hu6ng d5n quy trinh ban hinh vd ph5t frann vin bin diQn tu tr6n HQ th6ng quin

l;i vfin bin vd di6u hdnh trQn dia birn tinh Hmg Y6n; Cdng vdn s6 721ISNV-

CCHCVTLT nge; i totzozzvc,viec tdng culng l6p hd so vir giao nQp h6 scv tdi

liQu vdo luu trir co quan, luu trfr lich st; C6ng vdn s6 83O/SNV-CCHVTLT

ngey zr1o2023 ;a il irgr f,O so thir Qrc hinhchinh diQn tu; COng vdn s6

|72ISNV-CCHVTLT ngdy tolo2l2o23 v6 viQc tri6n khai thuc hien Th6ng tu s6

tolzozzlTT-BNv ngey Dll2l2o22 ci,tr- Bo Noi vu quy dinh thdi h4n bio qu6n

tii liQu .

2. Rd so6t, x6y d\mg, ban hdnh Danh mpc hd scr hang nam theo dung quy

dinh de lirm co s6 lap h6 so c6ng viQc vir giao nQp hd so, tii liQu vdo Luu trit co

quan, Luu trfr lich st.

3. y6u cAu c6n bQ, c6ng chric c6c phdng khi thUc hign xu 1f, gi6i quytit

c6ng viQc ph6i hodn thenh viQc l4p hd so diQn tu ngay sau khi k6t thric c6ng viQc

vir chfu trSch nhiQm v6 s6 lugng,-thinh phAn, n6i dung tii liQu trong hd so, b6o

dil;6, .Ar, .t At lugng cuu hd so theo quy di.nh; d6ng thdi, rd so6t, lap h6 so

aien iri OOi vOi c6c c6ng viQc dd xtr l;f, gi6i quy6t nhrmg chua lap h6 so theo quy

dinh tai Chucrng IV Nghi dinh 30/20204ID-CP.

4. Giao V6n phdng thi5ng k6 s6 lugng hd so 14p tr6n HQ th6ng qu6n l;i van

bin vd di6u hdnh ctra c6c phdng; b5o c5o Lenh d4o So tru6c. ngey 22 hirng

th5ng, lirm co so d6nh gi5, x6p 1o4i c6n bQ, c6ng chirc. B5o c5o k6t qu6 thpc hiQn

ve SO NQi vu tru6c ngay 301712023.

D0 nghi c6c phdng nghi€m ttc thgc hiQn./ 'b/

Noi nhQn:
- Nhu tr6n;
- Luu: VT, VP.
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