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BO TAI CHINH CONG HOA XA HOQI CHU NGHIA VIET NAM
Poc ldp — Tw do — Hanh phiic

sé: A0 /BTC-QLN Ha Noi, ngay)Y) thang 01 nim 2021
V/v ban hanh S6 tay huéng dan quan
ly, van hanh, khai thac phan mém
Co s¢ dit liéu ng chinh quyén dia
phuong

Kinh gtri: S& Tai chinh tinh/thanh phd ..........veviieiiiiiiiiiinn

Thuc hién Nghi quyét so 07-NQ/TW ngay 18/11/2016 ctia B Chinh tri
vé chu truong, giai phap, co cau lai ngan sach nha nudc, quan ly ng cong dé
dam bao nén tai chinh qudc gia an toan, bén vitng;

Thuc hién Nghi dinh sé 45/2020/ND-CP ngay 8/4/2020 cta Chinh phu vé
thuc hién thu tuc hanh chinh trén méi truong dién tir,

Trén co so nghién ciu va téng hop kinh nghiém qudc té vé quan ly ng
chinh quyén dia phuong;

Nhim tang cuong cong tdc quan ly no chinh quyén dia phucmg, tang
cuong két ndi thong tin vé ng giira trung wong va dia phuong, hd trg cic dia
phuong trong cong tac quan ly no, ddng thoi day manh tin hoc hoéa trong cong
tdc quan ly ng, BY Tai chinh (Cyc Quan ly ng va Tai chinh déi ngoai) da trién
khai xdy dung phin mém quan 1y ng chinh quyen dia phuong co thé két ndi dén
cac dia phuong va cac du an.

Dé trién khai sir dung phan mém tir thang 1/2021, B¢ Tai chinh (Cuc
Quan ly ng va Tai chinh d01 ngoai) xin giri kém theo Sb tay huong dan Quan ly
van hanh, khai thac phan mém Co so dir liéu ng chinh quyén dia phuong dé So
Tai chinh ¢6 co s s dung phan mém Co s& dit lidu ng chinh quyén dia
phu:cmg Dé nghi S Tai chinh chuyén S6 tay nay cho cac Ban QLDA lién quan
ctia dia phuong dé cac Ban QLDA cé co sé st dung Phan mém nay.

Trong qua trinh trién khai Phan mém, néu c6 vén dé phét sinh can thém
thong tin, dé nghi lién hé anh Pham Hoang Anh, chuyén vién Cuc Quan ly no va
Tai chinh ddi ngoai (email: phamhoanganh@mof.gov.vn; dién thoai: 024.2220
2828 s6 may 1é 3075).

B6 Tai chinh (Cuc Quan ly ng va Tai chinh dbi ngoai) mong nhan dugc
sur hop tac chat ché cia Sé Tai chinh./.

TL. BQ TRUONG
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nhiém

Hotén | Pham Hoang Aph | Nguyén Hoang Lim | N guyén Xuin Thio | Truong Hing Long
h W I W
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Ha Noi, thang 1 ndm 2021



Lo néi dau

_ Tai Quyét dinh s6 1011/QB-TTg ngay 3/6/2016 cta Thi tuéng Chinh phi
vé viéc phé duyét ké hoach vay, tra ng cta Chinh phi va céc han muc vay ng
nim 2016, B6 Tai chinh dugc giao nhiém vu “t3 chirc danh gia cong téc quan ly
ng chinh quyén dia phuong trong thoi gian qua d8 xay dyng Dé én ting cudng
hidu qua dbi véi cong téc quan 1y ng chinh quyén dja phuong”.

’ Mot trong nhimg ndi dung dugc phé duyét ctia D& 4n ting cudng hiu qua
d6i véi cdng tac quan 1y ng chinh quyén dia phuong la viéc nghién ctu va x&y
dung hé théng Co s& dir lidu vé quan 1y ng chinh quyén dia phuong.

Trén co s& d6, B6 Tai chinh giao Cuc Quén 1y ng va Tai chinh d6i ngoai
chu ‘tl"l thyc hién xdy dung va trien khai Phén mém Co s& dit liéu ng chinh
quyen dia phuong.

D& phé bién phan mam cho céc S& Tai chinh phdi hgp van hanh, skt dung,
khai thac; bt déu thu thap, téng hop dit liéu ng chinh quyén dia phuong vao
Phin mim Co s& dir lidu tr thang 1/2021, Cyc Quén 1y ng va Tai chinh d6i
ngoai gi¢i thiéu S& tay buéng dan Quén 1y, vén hanh, khai thac phan mém Co
s dit liéu ng chinh quyén dia phuong.

Viéc phéi hop véi S& Tai chinh céc tinh/thanh phé, céc chu dy 4n st dung
vén vay nudc ngoai dé van hanh, nhip dir liéu, bdo cdo lén Phin mém s& gitip
Cuc Quan ly ng va Tai chinh déi ngoai va céc don vi lién quan trong Bo téng
hop céc bdo cdo theo quy dinh tai cc Nghi dinh huéng din Luat Quéan 1y no
c¢dng dugc nhanh chéng, thudn lgi; vige dbi chidu ng duogc kip thoi hon, dong
thi gitip S& Tai chinh céc tinh/thanh phd ndm bét kip thoi tinh hinh vay, tra ng
vay lai cia ngén sich dia phuong; gitip cac cht du 4n ¢6 théng tin kip thoi vé ké
hoach vén dugc giao, s6 da it von va gop phén tin hoc héa céc béo cao phai 1ap
theo quy dinh.

Cuc Quén ly ng va Tai chinh d6i ngoai xin trén trong gidi thidu S tay
hudng din Quan ly, van hanh, khai thdc phin mém Co s& dit li¢u ny chinh
quyén dia phurong.

Moi y kién phan hdi xin giti vé:

Cuc Quan 1y ng va Tai chinh d6i ngoai, B§ Tai chinh
28 Tran Hung Dao, Hoan Kiém, Ha Néi.

Dién thoai : 84-4-22202828 (3075)

Email: phamhoanganh@mof.gov.vn

CUC QUAN LY NG VA TAI CHINH POI NGOAI



BO TAI CHINH CONG HOA XA HOI CHU NGHIA VIET NAM
~ CUC QUANLY NQ Poc lap - Tw do - Hanh phie
VA TAI CHINH POI NGOAI

SO TAY HUONG DAN QUAN LY, VAN HANH, KHAI THAC PHAN
MEM CO SO DU LIEU CHINH QUYEN DJA PHUONG

CHUONG I: QUY PINH CHUNG

Didu 1. Pham vi diéu chinh

S tay ndy gi6i thiéu, huéng din viée quéan 1y, vén hanh, khai thac phén
mém Co s& dit liéu ng chinh quyén dia phuong cho céc co quan quan ly ng
chinh quyén dia phuong & B§ Tai chinh, UBND céac tinh, thanh phé truc thudc
trung wong (sau day goi 12 UBND cép tinh), cac cht dy 4n/Ban Quan 1y du 4n
sir dung ngudn vén ODA, vén vay uu dai nuée ngodi ciia Chinh phu.

Didu 2: Gidi thich tir ngi, chit viét tit
Trong Sb tay huéng din nay, cc tir ngit dudi day duge hiéu nhu sau:
1. Chit viét tit

- BTC: Bb6 Tai chinh

- CQDP: Chinh quyén dia phuong

- STC: S& Tai chinh

- PTC: Phong Tai chinh — K& hoach

- TP: Trai Phiu

- TCTD: Té chirc tin dung

- TCTC: Té chirc tai chinh

- KBNN: Kho bac nha nuée

- PHTP: Phat hanh trai phiéu

- NSD: Ngudi st dung
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- TT: Thong tu
- QLN: Quan ly ng
- QLN&TCDN: Quan 1y ng va Tai chinh doi ngoai

2. Phin mém Co s¢ dir liéu ng CQDP la phin mém tmg dung dé thuc
hién thu nhén va tong hop céc thong tin quan 1y ng CQDP, bao gom cac thong
tin chinh sau:

- K& hoach vay, tréd ng cha CQDP;

- Thuc hién vay, tra ng ciia CQDP bao gém: vay lai von vay ODA, V(':in
vay wu d3i mrdc ngodi, vay qua phat hanh trai phiéu CQDP va vay tir cac ngudn
trong nudc khac;

-  Béo cao QLN CQDP

3. Téi khoén ngudi sir dung 1a tén va mét khiu d& dang nhap vao phin
mém Co s¢ dir liéu ng CQDP.

4. Quén Iy tai khoan ngudi sit dung 1a viéc tao méi, chp phat, han ché,
mé rong hoc hity bd quyén ding nhap cia phan mém Co s& dit lidu no CQDbP
Ditu 3: Quan Iy tai khoén sir dung phan mém
1. Téi khoan quéan tri: Cuc QLN&TCDN la don vi quén trf hé théng quan
ly tai khoan quan trj. Tai khoan tri dugc st dung dé cap/thu hoi tai khoan nguoi
str dung cho céc don vi, thyc hién nhiém vu hd trg k¥ thuat va ho trg ngudi s
dung.

2. Tai khoén ngudi st dung: Cac don vi dugc cap tai khoan truy cép vao
phin mém nhu sau:

a. Chp tai khodn ngudi sir dung:

M3i ngudi khi st dung phin mem Co s& dif ligu ng chinh quyén dia
phuong phéi duge cap va su dung tai khoén truy cép vdi dinh danh duy nhét gan
véi ngudi ding d6. Trudmg hop st dung tai khoan ding chung cho mét nhom
ngudi hay mt don vi phai ¢6 co ché x4c dinh cac c4 nhan c¢é trach nhiém quan
ly tai khoan.

- Céc don vi thudc Bd Tai chinh

+ Pugc cép tai khodn ngudi sir dung d8 cép nhat thong tin trén pham vi
todn quédc.

+ Tai khoan dugc cép phai c6 cdng van d3 nghij cAp tai khoan do Lanh dao
don vi quyét dinh.



+ Tai khoan d3 cAp cho don vi ndo thi chi dugc theo ddi, tdng hop di liéu
cua don vi do.

+ Pon vi ding ky phai chiu trach nhiém viée sir dung phan mém ding
myc dich. Trong truong hop c thay dbi va tii khoan, Lanh dao don vi c6 cong
vin thong béao cho Cuc QLN&TCDN.

- Cuc QLN&TCDN: Dugc cép 02 loai tai khoén, cu thé:

+ Tai khoan ngudi sit dung: DE cfp nhét théng tin vé& quéan 1y ng CQPP
trong pham vi dugce phan quyén.

+ Tai khoan quén tri: Thyc hign ra soat tdng hgp.

b. Dinh dang tai khoéan

Tai khoan cia ngudi ding céc don vi cép theo cu tric:
[Tén don vi]_[Tén phong/Tén dia phuwong] [Tén ngudi s dyng]

¢. V& thoi gian cép/thu hdi tii khoan: sau 05 ngdy lam viéc, khi Cuc
QLN&TCPN nhan dugc vin ban yéu chu chinh thie tir Lanh dao don vi d8
nghi, tai khoan va mat khéu s& duoc cép/thu hdi cho ngudi sir dung va duge gui
vin ban v& don vi.

d. Pam béo an toan dbi véi tai khoan sir dung: don vi thyc hién tun thu
theo ding quy dinh tai Muc 3, Phy luc 01 cua Quyét dinh s6 201/Qb-BTC ngay

12/2/2018 ctia B truéng B Tai chinh v& viéc ban hanh Quy ché An toan théng
tin mang B Tai chinh.

Pitu 4: Pia chi truy cip sit dung Phin mém
1. Dia chi truy cép sif dung Phan mém dbi v&i céc don vi sir dung ha
ting truyén thong thong nhat nganh Tai chinh hodc mang ndi bb co quan BJ Tai
chinh: truy cép vao phén mém theo dia chi:
https://nochinhquvendiaphuong.mof.gov.v‘nfqln/

2. Théng tin nhép vao Phin mé&m sit dung font chit Unicode, B ma cac
ky tu chit Viét theo tiéu chuan TCVN 6909:2001 (Bd mé Unicode) trong trao
d6i thong tin dén tir.

Pidu 5: Déi tugng 4p dung vi qui trinh cip, thu hdi, thay ddi tai
khoan sir dung Phin mém

1. Sb tay huéng din ndy duge 4p dung doi véi: céc don vi thuge Bo Tai
chinh, UBND cép tinh dugc dai dién bdi S& Tai chinh cép tinh, cac chu dy
4n/Ban Quan ly dy 4n dugc giao sir dung vén ODA, vén vay uu dai nude ngoai
cta Chinh phu, vén vay qua phét hanh tréi phiéu CQDP va vay tir cac ngudn
trong nudc khac nhur: ngén quy Nha nude, Qui du trit chp Tinh, Ngén hang Phat
tridn Viét Nam, T6 chic Tai chinh, T4 chic tin dung trong nude. Cén bd, cong

5



chire, vién chirc, ngudi lao dong dugc phén quyén st dung phén mém Co s dif
liéu ng chinh quyén dia phuong.

2. Quy trinh xit Iy v& viéc cép tai khoan

Buéce 1: Don vi didn théng tin tai khoan vao mAu dang ky tai khodn (tham
chiéu tai phu luc 2)

Buoc 2: G théng tin tai khodn kém theo cong véan ctia Lanh dao don vi

yéu cau cap tai khoan Ve email (nguyenmailan@mof.gov.vn;
phamhoanganh@mof.gov.vn).

Budc 3: Cuc QLN & TCDN tién hanh x4c minh va tao tai khoan

Bude 4: Lanh dao Cuc QLN & TCDN hodc nguoi d}ch Linh dao Cuc
QLN & TCPN ty quyén giri két qua thong tin tai khoan vé email da ding ky
ctia don vi.

3. Quy trinh xit ly v& viéc thu hdi tai khoan

Bude 1: Pon vi dién théng tin tai khoan yéu cAu thu hdi vao miu ding ky
tai khoan (tham chiéu tai phu luc 2).

Bube 2: Gui thong tin tai khoan kém theo cOng van cla Lénh dao don vi
yéu thu hoéi tai khoan vé email (nguyenmailan@mof.gov.vi;
phamhoanganh@mof.gov.vn)

Bude 3: Cuc QLN & TCDN xac minh va thu hoi tai khoan.

Budc 4: Lanh dao Cuc QLN & TCDN hodc qgubi dugc Lanh dao Cuc
QLN & TCPN uy quyén g ket qua thong bao thu hoi tai khoan thanh cong v&
email da ding ky cua don vi.

4. Quy trinh xit Iy thay d6i thong tin tai khoan

Bude 1: Pon vj dién théng tin tai khoan yéu chu thay dbi thong tin va ndi
dung tuong {mg muon thay d6i (tham chiéu tai phu luc 3).

Budc 2: Gui thong tin tai khoan kém theo cOng van cia Lanh dao don vi
yéu thay d6i thong tin vé email;: nguyenmailan@mof.gov.vn;
phamhoanganh@mof.gov.vn)

Bude 3: Cuc QLN & TCDN xéc minh va thay d6i thong tin.

Budce 4: Lanh dao Cuc QLN & TCPN hoic ngudi duge Lanh dao Cuc

QLN & TCDN 1y quyén giri két qua thong bao thay ddi thong tin thanh cong vé
email di ding ky cia don vi.

Pidu 6: Quy dinh vé cip nhit/duyét dir lidu trén Phin mém
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Pé dam bao théng nhat dit lidu dua vao phan mém, cic don vi thyc hién
theo nguyén tdc sau:

1. Dy toan NSNN hang nim do Thi tuéng Chinh phti giao do Bg Tai
chinh nhép.

2. Dit lidu vay, tra no ciia ngén séch cép tinh do S& Tai chinh nhép, cac
don vi lién quan trong B9 Tai chinh kiém tra.

3. V& cap nhét di liéu tai cac don vi:
. Giam déc S& Tai chinh ¢6 trach nhiém: phan céng bang vén bin don
vi dau mdi trye thude 12 don vi cép nhit théng tin, dit liéu vé ng ca CQDP cua

don vi minh trén Phin mém.

- Pon vi dugc giao nhiém vy quén ly, cap nhat dir liéu ¢6 trach nhigm:
c4p nhét dit liéu ké hoach vay hang nidm, 3 n&m va 5 nam; tinh hinh rat von trd

no gbe, 14i va phi; Tinh hinh vay trai phiéu CQDP; tinh hinh vay ngin quy Nha
nude, vay Quy dy trir Tinh, T6 chic tai chinh va To chitc tin dung trong nudc
vao Phin mé&m sau khi cac dit liéu d3 dugc 1anh dao don vi phé duyét

4. Duyét dit liéu cac don Vl cdp nhat:

_ Giam déc S6 Tai chinh ¢6 tréch nhiém: thyc hién ra soat, kiém chimg
va duyét cac bao co co s& dit litu vé& ng CQDP cia cac dia phuong dua 1&n trén
Phan mém ung dung.

CHUONG II: QUY PINH CU THE

Pidu 7: Quan tri h¢ théng

Quy trinh nay dugc xay dung nhim myc dich quéan cac tai khoan ngudi
ding. Cho phép cAp/tao cdc tai khoan cing cap hojc céc tai khoan con sau do
phén quyén cho céc tai khoan tdi timg menu.

1. Quan ly ngudi dung.

(Theo nhu cAu thyc té ciia ngudi ding).

2. Thém mdi tai khodn ngudi dung.

3. Phén quyé“:n.

Pitu 8: Ké hoach vay, trd n¢

Quy trinh nay &p dung d&i véi viéc xfy dyng moi hodc didu chinh, bd

sung ké& hoach vay, trd ng hang nim, 3 nim va 5 nam, thue hién theo trinh tur
nhu sau:



1. Quanly k& hoach vay, tra ng va didu chinh k& hoach vay, tra ng hang
nam.

(Theo Didu 6_Nghi dinh s6: 93/2018/ND-CP).

a. Nhép ké hoach vay, tra ng.

b. Duyét thong tin ké hoach vay, tra ng.

2. Quan Iy ké hoach vay va didu chinh k& hoach vay, trd ng 3 ndm.
(Theo Diéu 5_Nghj dinh s6: 93/2018/ND-CP).

3. Quanly ké hoach vay va didu chinh ké hoach vay 3, tra ng ndm.
(Theo Didu 4 Nghi dinh s6: 93/2018/ND-CP).

Pidu 9: Quin Iy ngudn von vay nirée ngodi

Quy trinh ndy quén ly hop Eif")ng,, phu luc hop dbng, thong tin rit vbn va
tinh hinh tra no tra 13i cda cdc ngudn von vay ODA.

1. Quén Iy hop ddng vay lai.

~ (Cép nhjt dir ligu céc thong tin co ban theo Pidu 2, Phu lyc I, Nghi dinh
s6: 97/2018/NB-CP).

2. Quan Iy rit von.

(Cap nhat dit lidu thong tin theo Myc 4, 6 Nghi dinh s6: 132/2018/ND-
CP).

3. Quan ly tra ng, tra 1ai.

(Cap nhat thong tin co ban theo Didu 7, Didu 8, Chuong I_Nghi dinh sé:
97/2018/ND-CP).

Pidu 10: Quan 1y vay qua phat hanh Trii phiéu CQPP

1. Quan ly d? 4n phat hanh trdi phiéu

(Theo Diém 1_Diéu 8_Chuong III_Nghi &i_nh sb: 93/2018/ND-CP).
2. Quan Iy két qua dot phét hanh tréi phidu

(Theo Piém 4_Piéu 8_Chuong III_Nghi dinh s6: 93/2018/ND-CP).
3. Quan ly dot mua lai trai phiéu

(Theo Piém 6 Diéu 8_Chuong IIT_Nghi dinh sb: 93/2018/ND-CP).
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4. Quén 1y dot hoén dbi trai phiéu
(Theo Piém 7 Didu 8_Chuong III_Nghi dinh s&: 93/2018/ND-CP).
Pidu 11: Quan I ngudn von vay khéc
1. Ngén qu§ nha nuée (KBNN)
(Theo Piém 1_Didu 10_Chwong III_Nghi dinh s&: 93/2018/ND-CP).
2. Quy du trir cép Tinh |
(Theo Piém 2_Piéu 10_Chuong III_Nghi dinh s§: 93/2018/ND-CP).
3. TCTC, TCTD trong nudc
(Theo Piém 3_Diéu 10_Chuong III_Nghi dinh s6: 93/2018/ND-CP).
Diéu 12: Quan 1y bdo cdo
Céc béo céo can cap nhat vao hé théng bao gbm:
1. Céac bdo cio theo ND93/2018/ND-CP
(Theo Phu luc I, Phu luc IT, Phy luc IIT_ Nghi dinh s6; 93/2018/ND-CP)
2. Chc béo céo theo TT80/2018/TT-BTC
(Theo phu Iuc 1T, Phu luc ITl_Théng tu sb: 80/2018/TT-BTC)
3. Cac bao cao khéc
(Theo nhu cAu thyc t€ clia ngudi ding)
4. Béo céo quan tri
(Theo nhu cAu thye té ciia ngudi ding)

Pidu 13: HO trg

Théng tin hd tre: H3 tro truc tuyén tai dia chi: (fscvn.mrg@gmail.com

; gggvenmailan@mof.gov.vn;'phamhoanganh@mof.gov.vn— check).

iHuéng din hd trg: Dién thoai (hotline) hd trg: 02466886722;

02466514866; 0988661818; 0983610295.

Chwong IIL. TRACH NHIEM THU'C HIEN

Pidu 14: Trach nhiém cia Cyc Quan Iy ng va Tai chinh dbi ngoai



1. Chi tri, phéi hop véi Cuc THTK quén ly, vén hanh phin mém Co s&
dit liéu ng CQDP ¢am bao Phan mém dugc sr dung théng sudt.

2. Tham muu cho Lanh dgo By TC ban hanh cdc vén béan quy dinh vé
quén ly va stt dung Phan mém; d¢ xuét viéc ning cap phan mém dam bao yéu
ciu vé khai thac va st dung Phan mém.

3. Cha tri, phdi hop véi céc don vi lién quan hwéng dén hogc trinh B
truéng B& Tai chinh ban hanh huéng dan cac don vi khai thic va st dung Phan
mém Co s& dix liéu ng CQDP.

4. Theo ddi, don déc cac don vi lién quan trong viée cap nhét dit ligu trén
Phan mém.

5. Thuc hién hd trg ngudi st dung Phan mém khi ¢ yéu céu tir cdc don
vi.

Didu 15: Trach nhiém ciia cic don vi thufc Bo

1. Duge cép tai khodn ngudi st dung 3 thue hién viéc cdp nhat, quan ly
va khai thac Phin mém Co s& dif lidu ng CQBP thude don vi minh.

| 2. Phén cdng cong chirc duge giao nhiém vu quén 1y, vén hanh va khai
théc dit liéu trén Phin mém theo ding qui dinh.

3. Khai thic dit 1idu va bdo cdo kip thdi theo phén quyén trén hé théng,

4, Phan 4nh kip thoi nhimg vAn d& ph4t sinh trong qué trinh st dung
Phén mém cho cac don vi lién quan.

5. Quan Iy dam bao an ninh, an toan i v¢i tai khoan truy cép vao Phén

mém duogc cép theo quy dinh tai Dié‘u‘31 Quyét dinh s6 201/QD-BTC ngay

12/2/2018 ctia BO trudmg Bo Tai chinh vé vige Ban hanh Quy ché An toan thdng
tin mang B Tai chinh.

Piéu 16: Trach nhiém ciia cac dia phwong

Céc S& Tai chinh cdp tinh (Danh sach thi tiét tai Phu Lyc 04 - Danh sach
dia phuong tham gia) c¢6 trach nhi¢m thuc hién theo cac ndi dung sau:

1. T chic thyc hién viée quan 1y, van hanh, khai théc hiéu qua Phan
mém Co s& dir liéu ng CQDP thude tham quyén.

2. Phan cong cin bd true tiép duge phép st dung tai khoén ngudi st
dung dé cip nhét, quan ly va khai thic Phin mém Co s& dit liéu ng CODP.

o3 Chiu trach nhiém vé tinh kip thod, chinh x4c cua cac thong tin trong
Phin mém Co s& dit liéu ng CQPP, dong thoi sir dung higu qué Phén mem dé
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cung cAp nhanh chéng va chinh xac dit liéu phuc vu yéu ciu quan 1y va nghiép
vu chuyén mon.

4. Cép nhit, didu chinh, bd sung kip thoi thong tin trong Phén mém Co
s& dit 1idu ng CQDP khi thong tin ¢é su diéu chinh, thay doi, sai sdt.

5. Ap dung céc bién phap bao dam an toan va bao mét véi phuong tién

k&t ndi toi Phian mém Co s& dir liéu ng CQDP; thuong xuyén theo ddi, kiém tra

va thong béo kip thdi véi lanh dao don vi nhing van d& phat sinh lién quan dén
phan mém Co s& dit ligu ng CQDP.

Ok‘ r » A 4 L4 k r g L4 r
Pidu 17: Trich nhiém cia cic chi dy dn/ban quan ly dw an

1. Tb chitc thuc hign viéc Quin 1y, vAn hanh, khai théc hicu qua Phén
mém Co s& dit liéu ng CQDP thude thAm quyén.

2. Phan cong cén b) ruc tiép dugc phép s& dung tai khodn ngudi str
dung dé cap nhit, quan ly va khai thac Phin mém Co s& dit liéu ng CQDP.

3. Chiu trach nhiém v& tinh kip thoi, chinh x4c cla cac thong tin trong
Phin mém Co s& dir lidu ng CQDP, ddng thoi sir dung higu qua Phén mém dé
cung cip nhanh chéng va chinh xac dit liéu phuc vu yéu cAu quén ly va nghigp
vu chuyén mén.

4, Cap nhat, didu chinh, bd sung kip thoi thong tin trong Phin mém Co
s& dit 1ién ng CQDP khi thdng tin c6 sur diéu chinh, thay doi, sai sot.

5. Ap dung cdc bién phip bio dam an todn va bao mét voi phuong tién

1cét néi t6i Phin mém Co s& dit liéu ng CQPP; thudng xuyén theo ddi, kiém tra

va thong bao kip thoi véi lanh dao don vi nhimg van dé phat sinh lién quan dén
Phin mém Co s& dit 1liéu ng CQDP.

Pidu 18: TS chirc thye hi¢n

1. Viéc quin I, vin hanh, khai théc Phén mém Cor s& dit liéu ng CQDP
bét diu thuc hign tir 1/1/2021.

2. Viée quan If, vén hanh, khai théc Phan mém Co s¢ dit liéu ng CODP
thuc hién theo hudng din cla Sb tay nay vi céc quy dinh v& an toan théng tin
hién hanh cia B§ Tai chinh.

3. Trong qué trinh thuc hién néu phét sinh cic vuéng méc, d8 nghi céc
co quan, don vi phan anh kip thoi vé Cuc QLN&TCDN dé phdi hop x 1y /.
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Phu lyc 1. Ky hiéu mi nha tai tr¢
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‘54 chinh Tinh Ha Tiah
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Phu Iuc 3. MAu thay doi thong tin tii khodn

B
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Phu lue 4: Danh sach dia phwong tham gia

Tiah Tuiin Quang

ey Bing Nat
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